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Checklist All proposalssubmittedunderthe FoodAssstanceandNutrition Research Program
(FANRP) mustcontan the applicableelenentsdescrbedin this brochureand should
be mailed by May 19, 2008.Thefollowing chedlist hasbee preparal to assistin
ensuing thatthe proposalis completeandin the prope orderprior to mailing:

v Appllcanon for FederalDomesticAssisanceForm (SF424)
Is all requred informationaccurateandcomplete?
Is the Catalogof FederalDomesic Assistancg CFDA) number:10.253?
Hasthe authorizedorganizationatepresentativesignedthe SF-4247?
Isthe CFDA Title: FoodAssisenceandNutrition ResarchProgram?
Hawe you includeda telephonenumberfax number,and/ore-mail addres where
amessageamay be left for you?
® Hawe youincludedthe requestedotal fundingamountfrom the budgetform?

4 BudgetForm (SF-424A)
Are budgetitemsconplete?
® |sthesumnary budgetincluded?
¢ |sthefunding leveltotalin line k within the statedimit of $400,000for the
full durdion of the projectproposal?
¢ |sthebudgetdurationwithin the statedimit of 3 years?

v/ ProposalandAll Attachmentsn PDF (only for electront submésionsthroughGrans.gov)

v PrOJectSummay Page
Isthe projecttitle listed at the top?
Hasthe ProjectSummay beenincluded?
Does the summaryincluderesearclobjectives?
Is the summary no more than250words?
Do the name andinstitution of the Principal Investgator, co-investigatorsand
subcontractorappearon the page or on the foll owing page?
® Doesthepageincludethetotal amountrequested?
® Doesthepageincludethe startandenddate?

v/ Table of Contents
® Are pagenumbersncludel for eachitem?

v Project De<ription
® |stheprojectfully described?
® Doesthis sectionadhereto the formatandpagelimitations,asspecified?
® Doesthis sectionbeginaspagel, asspecified?
® Doesthe projectdesciption contain a tentativescheduleor workplan
of major stepsof study?

v Citationsto ProjectDesciption
* Areall referencegited?
® Areall citationsreferenced?
® Do all citations contan atitle andaretheyin acceptegournal format?

v/ Documentationfrom Collaborator(s)pr HostInstitution (whereappropriate)

v Vitae andPubications List(s)
® Arevitaeincludedfor the Principal Investigatorand co-investgators,senior
assocites, andotherkey projectpersonnel(including subcontractors—seéastructions)?
® Arethevitaecurrentandpettinent?
® Arethepublicationslists complet andlimited to thelast5 years?

v/ IndirectCog RateSchedule
® For reimbusemenbf indirectcosts,is a copyincludedof the applicant’sindirectcost
rateschedulethatreportsthe applicant'sfederallynegotatedaudtedrate?

v/ Geneal
® Doesthe proposalkonfom to all formatandpagelimitations anddeadlinerequirements?
® Arethereanoriginal and12 copies(papersubmission®nly)?
® Areall copiescompkte?
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Overview

Applicationsareinvitedfor competitivegrantandcooperativeagreemat awardsfrom the
U.S. Departnentof Agriculture (USDA) for fiscal 2008.This doacument providesback
grourd ontheresearh areasof interestto the FoodAssistane and Nutrition ResearchPro-
gram(FANRP), applicationproceduresdeallines for submissionandguidane for the
applicaion proces.

USDA's EconomicResearciBervice(ERS)anticipates awading approximaely $2 million
in fiscal2008for competitivegrantsandcooperatie agreenents. ERSwill acceptproposas
unde this programfor fundinglevels,inclusive of indired costwhen appicable, between
$100000and$400,000(for the durationof the grantand/orthe cooperaive agreenent not
to exceed3 years) Patiesinterestedn smallergrantsmaywantto considerERS’sRIDGE
Program Seethe FANRP websiteat www.ersusda.goybriefing/foodnutritionassstance/
funding/ridge for more information.

For 2008,applicantanay continueto submitpgper-copyapplicationsunde exising proce-
dures. Alternatively,aspartof the USDAs implementaion of E-Governmentunderthe
PresidentdManagemenfgenda,the EconomicResearchServicewill acceptapplicatons
for this programsubnmitted electonically throughthe Grants.gowvebsiteat www.grants.gov

The Grants.gowvebsiteis the singleaccesspointto electronically find andapply for
competitive Federaffunding opportunities andmanagegrantsfrom all Fedeal grantmeking
agenciedn oneplace.

Applicantscanapplyto this funding opportunity throughwww.grants.govFirst-time users
shouldgo to the “Ap ply for Grants”tab on the websiteand carefully read andfollow the
stepdlistedin orderto apply.Your organizationwill needto beregisteedwith the Cental
ContractorRegistry(CCR) at www.ccr.@v. Your organiation alsowill needa DataUniver-
salNumberSystem(DUNS) numberA DUNS numbe is a uniquenine-characer idenifica-
tion numker provided by the commercialcompany, Dun & Bradsted (D&B). To investigate
if your organizationalreadyhasa DUNS numberor to obtain a DUNS numbe, contact Dun
& Bradsteetat 1-866-705-5711Be sureto completethe Marketing Partne ID (MPIN) and
Electront Busines PrimaryPointof Contad fields duringthe CCRregistrdion process.
Thesearemandatoryfields thatarerequired when submitting grant applicaionsthrough
www.grants.gov

Pleasenote: The DUNS and CCR requirementddesribedabove are applicableto all applicants
whetheryou chooseo apply throughGrants.gowor submita pape applicationpackage.

Autho rity

The autority for this programis containel in the ContinuingAppropriationsResoltion,
Fiscal2008(P.L. 110-161).Underthis program subject to the aval ability of funds,the Sec
retarymay awardcompetitivegrantsandcoopeative agreementsgor the suppat of research
projecs to further USDA food andnutrition assistanc@rograns, especially the Food Stamp
Program(FSP),Child Nutrition ProgramgSchoolBreakfast,National School Lunch, Sum
mer Food Service,andChild andAdult CareFoodPrograms)andthe Special Supplenental
Nutrition Programfor Women,Infants,and Children(WIC). Propos& may be subnitted by
ary Stateagriculturalexperimenttation,college,universty, otherreseach institution or
organizationfFederalagencyprivate organiation, corporation,or individual.
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App licable Federal Statutes, Regulations, and Guidelines

ApplicableFederalstatutesregulationsand guidelinesincludethefollowing:

(a) guidelinesto befollowed whensubmiting grantproposalsandcoopeative agreanents
and rulesgoverningthe evaluationof proposals{b) the USDA Uniform Administraive
Requirementdor GrantsandAgreementswith Institutionsof Higher Education,Hospitak,
and OtherNon-ProfitOrganizationsy CFR 3019;(c) the USDA Uniform FederalAssis-
tanceRegulations7 CFR Part3015;(d) the USDA Uniform Administratve Requiremensg
for Grans andCooperativeAgreementdo Stateand Local Governmats, 7 CFR Part3016;
and (e) Coopeative ResearciAgreemen 7 USC 3318b.

The Catalogof FederalDomesticAssistane (CFDA) numberfor this programis 10.253.
The CFDA Title is Food AssistanceandNutriton Reseach Program.
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Priority
Research
Areas

ERSis acceptingeconomicresearctproposalghatfocuson USDA's food assstane and
nutrition programsAll proposalshouldhaveimportantimplications for theseprograns.
Anticipated fundingin fiscal 2008for compditive grans and coopeative agreementss
approximately$2 million. Fundsawardel throughthis announceme cannotbe usel to sup
port denponstrationprojectsor providebenefits but can supportevaludgionsandothe stud
ies of demonstratiomndpilot projecs.

Threeresearchareaqlisted below) highlight priorities for propose compditive grantsor
cooperativeagreementsl he suggestedopics and questions disaussedbelowwithin each
Priority RearchAreaareintendedto stimulae reseach propos#s. Applicants may propose
other policy-relevanttopics with justification.

ERSencourageproposalsthatuseexistingnationallyrepresentativeross-secional or lon-
gitudinal data.For a descriptionof nationdly representtive suneysusefulto foodandnutri-
tion assstancestudies,seetable 1, or go to www.ers.usdagov/briefing/foodnuitionassis
tance/data Useof otherdatasetss alsoacceptable,with justification. Proposalsising
administrative datathatis not publicly available mustbe accompaned by letters of support
from the sourceagency.

FANRP hasa largeinventoryof ongoingresearchprojects Applicantsare enmuragedto
readprojectdescriptonsin the Food Assisanceand Nutrition Research Program, Final
Report: Fiscal 2007Activitiesor in the FANRP Projed Descriptbnsto avoid duplication.
Thereportandthe FANRP ProjectDescriptionsareavailableon the FANRP websik at
www.ers.usda.gabriefing/foodnutritionasistance/

Thethreepriority researctareasare:

I. Food Choices:Economic Determinants and Consejuences
II. Economiclncentivesin FoodAssistancePrograms
Ill. FoodAssistanceasan Economic Safey Net

I. Food Choice s: Economic Determinant s and Consequenc es

Foodchoicesdependon food andnutrition assistane programbenefits householdncome,
consuner preferencs, aswell aspricesandother market factors.FANRP is interestedn
resarchon the economicdeterminant@nd consequeresof food choices, including the
effects of marketfactors,time use,andthe relaionshipsamongprogramparticipaton, food
choicesandweight status Examplesof questionsof interestto FANRP include:

Market Factors

e To whatextentdo marketfactors—suchascompettion from massmertandises and
dollar stares;the availability, variety quality, andpricesof foodssoldin differenttypesof
stores;advertisingand promotion;shoppingconveniene; time factors;andurban-ruré
locdion—afect the valueof food assishncebenefitsandinfluencethefood expenditures
and food choicesof low-incone popuktions (including decisiongo ea away from home)?

¢ \What arethe price,expenditureandincomeelastiati esfor food choices of low-income
populatons?

* How doesfood awayfrom home(fag foods,schools/daycare) contribue to food expen
dituresandto food andnutrientintakeamongvarious typesof low-incomehouseholds?

@ USDA/ERS FANRP Competitive Grants & Cooperative Agreements Program, Fiscal Year 2008 3
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Costsof “Healthy” Diets

e \Wha is the relationshipbetweerfood expendituresfood choices(including food away
from home),anddiet quality, and how is the relationsip affected by geographidocation
and urban/ruralocation?

e Wha arethefull costs(includingtime andmoneycosts)of a “healthy” diet thatis
acceptablego corsumersandhow do thesecostscompae with the coss of the Thrifty
Food Plan,or the “average”Americandiet?

Time Use

® \Wha aresomeof the tradeoffsthatlow-incomehouséolds, particularly households
mostconstrainedy time (suchassingle parenthouseholds)makein bdancingwork,
child care,andhouseholdask® Examplesof suchtradeoffs might be relaive amouns
of time spen in food shoppingfood preparatiorandcleanup,and eatingat homeand
away from home.

e \Wha arethe effectsof time-usedecisionson weight status food securty, andother
aspecs of well-beingrelatedto food consumptiongdiet, andhealth?

Behavioral Economics

® \Wha aretherelationshipsbetweerbehavioraleconomicconcepts—sutashyperbolc
disoounting, self-control,habitualstrategiedor mental accounting,stress,andvisualand
sensorystimuli—and food choices?

® How canthes behavioraleconomicconeptsbe applied to programdesignanddelivery
to increase programeffectivenessandwhatare the cost and bendits?

Food StampProgram

® \Wha arethe costsandconsequencesf potental changs in the Food StampProgram
designedto improve participantsdecisiongegardinghealthy food choices?

¢ \Wha is the impacton food expendituresfood choices, diet quality, andfood insecurity
whenparicipantsleavethe Food StampProgram gspedally whencontrolling for
changesn income or householdcompositon?

wIC

® Wha arethe impactsof therecentrevisionsto WIC food packageson market factors
(suchasthe numberkinds,andlocationof WIC-authorizd vendors;and availabilty,
variety, quality, andpricesof foods),food redenption paterns,food expenditurestood
choices,andnutrientintakes?

® How do WIC-food redemptiorpatterndiffer when programbendits are distribuedvia
Electronic Benefit Transfer(EBT) versuspaperfood instruments?
Child Nutrition Programs

e How doespatrticipationin child nutrition programsaffecthouseholdood expendiures,
food choices nutrientintake,anddiet quality?

USDA/ERS FANRP Competitive Grants & Cooperative Agreements Program, Fiscal Year 2008 @















OB Mum b S04 0- 0004
Complete JMLY boxes highlighted in red; do not complete gray boxes. Expiration Dabs: 01731 /2008

Application for Federal Assistance SF-424 Wersion 02

#6. Congressional Districts Of:
“a Applcant * b. PragrasPrajact

17, Proposed Project:

* a_ Start Dale: J * b End Dabe:

1. Estimated Funding ($):

* o Fadural
* b Applicart
* o State
*d. Loscal

" m Cthar
*f. Program hcome
* g TOTAL

* 19, I Application Subject to Review By Stats Under Executive Ordsr 12372 Process?
[] . This spplication was made svaliable 1o the State under the Execulie Ordar 12372 Process for reviewen | |
[] b. Prograns is subiject to E.O. 12372 but has not hean sskacted by the Stabe for review.

€] = Program is not coversd by E.O. 12372,

* 0. b= i Applicant Delinguent On Any Federal Debt? 07 <Yes™, provide explanation.)
Tas [] ta

21, "By |lgning this appl cation, | carmify (1) to (he statemant & containgd im tha st of cartificatiana™ and | 2] that tha statamants
harsin ans trus, complets and accurate to the best of my knowledge. | aleo provide the required sssurances™™ and agres 1o
comply with ary reaulting terma if | accapt an award, | am awane that any Talas, Retitious, o Faudiulett sl Mamenta of ¢laims
may subject me o criminal, ¢lvl, er adminlstrathve penalties. (U.3, Code, Title 318, Section 1004)

"1 AGREE

**The list of cerifications and assurances, or an inkemet site where you may cbiain this Bt is contained in the announcsment or agency
spacific inslrudions.

Auifvori ped Fépressndaive:

Frafie: "~ Firgl Wama;

Klidl e Mam s
* Lasd Name:
Eusiecr

e S

Aurtharized for Local Reprodudtion

Standard Form 424 {Revised 1002008)
Prescrbed by OMB. Sercular A- 102
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complete DMLY bowes highlighted in red; do not complete gray boes. Expiratics Date: 13112000

Application for Federal Assistance SF-424 Version 02

* Applican Federal Debd Delinguency Explanation
Thva follcraing field should conbair an axplanafion it fe Applicant erganizefon is delnquent on any Federal Debl




INSTRUCTIONS FOR THE SF-424

Public reporting burden for this collection of information is estimated to average 60 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS
PROVIDED BY THE SPONSORING AGENCY.

This is a standard form (including the continuation sheet) required for use as a cover sheet for submission of preapplications and applications and
related information under discretionary programs. Some of the items are required and some are optional at the discretion of the applicant or the
Federal agency (agency). Required items are identified with an asterisk on the form and are specified in the instructions below. In addition to the
instructions provided below, applicants must consult agency instructions to determine specific requirements.

ltem | Entry: ltem | Entry:
1. Type of Submission: (Required): Select one type of submission in 10. Name Of Federal Agency: (Required) Enter the name of
accordance with agency instructions. the Federal agency from which assistance is being
* Preapplication requested with this application.
* Application
» Changed/Corrected Application — If requested by the agency, check if this 1. Catalog Of Federal Domestic Assistance Number/Title:
submission is to change or correct a previously submitted application. Unless Enter the Catalog of Federal Domestic Assistance number
requestgd by the agency, applicants may not use this to submit changes after and title of the program under which assistance is
the closing date. requested, as found in the program announcement, if
applicable.
2. Type of Application: (Required) Select one type of application in accordance | 12. Funding Opportunity Number/Title: (Required) Enter the
with agency instructions. Funding Opportunity Number and title of the opportunity
under which assistance is requested, as found in the
* New — An application that is being submitted to an agency for the first time. program announcement.
« Continuation - An extension for an additional funding/budget period for a 13. Competition Identification Number/Title: Enter the
project with a projected completion date. This can include renewals. Competition Identification Number and title of the
* Revision - Any change in the Federal Government’s financial obligation or competition under which assistance is requested, if
contingent liability from an existing obligation. If a applicable.
revision, enter the appropriate letter(s). More than one may be
selected. If "Other" is selected, please specify in text box provided.
A. Increase Award B. Decrease Award
C. Increase Duration D. Decrease Duration 14. Areas Affected By Project: List the areas or entities using
E. Other (specify) the categories (e.g., cities, counties, states, etc.) specified in
agency instructions. Use the continuation sheet to enter
additional areas, if needed.
3. Date Received: Leave this field blank. This date will be assigned by the 15. Descriptive Title of Applicant’s Project: (Required) Enter
Federal agency. a brief descriptive title of the project. If appropriate, attach a
- e —— — - map showing project location (e.g., construction or real
4. zli-\ppllcar)ft Identlfltﬁr. Ent(l?r th$ entlt); |d|ent|f|%r as',f5|gne|'d th)le the Federal property projects). For preapplications, attach a summary
gency, if any, or the applicant’s control number if applicable. description of the project.
5a. Federal Entity Identifier: Enter the number assigned to your 16. Congressional Districts Of: (Required) 16a. Enter the
organization by the Federal Agency, if any. applicant’s Congressional District, and 16b. Enter all
District(s) affected by the program or project. Enter in the
5b. Federal Award Identifier: For new applications leave blank. For a format: 2 characters State Abbreviation — 3 characters
continuation or revision to an existing award, enter the previously assigned District Number, e.g., CA-005 for California 5w district, CA-
Federal award identifier number. If a changed/corrected application, enter the 012 for California 12 district, NC-103 for North Carolina’s
Federal Identifier in accordance with agency instructions. 1031 district. « If all congressional districts in a state are
6. Date Received by State: Leave this field blank. This date will be assigned by affected, enter “all” for the district number, e.g., MD-all for all
the State, if applicable. congressional districts in Maryland. « If nationwide, i.e. all
7 State Application Identifier: Leave this fieid blank. This identifier will be oA/ is e e e Cbd0g,
assigned by the State, if applicable.
8. Applicant Information: Enter the following in accordance with agency
instructions:
a. Legal Name: (Required): Enter the legal name of applicant that will 17. Proposed Project Start and End Dates: (Required) Enter
undertake the assistance activity. This is ththat the organization has the proposed start date and end date of the project.
registered with the Central Contractor Registry. Information on registering with
CCR may be obtained by visiting the Grants.gov website.
b. Employer/Taxpayer Number (EIN/TIN): (Required): Enter the Employer 18. Estimated Funding: (Required) Enter the amount

or Taxpayer Identification Number (EIN or TIN) as assigned by the Internal
Revenue Service. If your organization is not in the US, enter 44-4444444.

requested or to be contributed during the first funding/budget
period by each contributor. Value of in-kind contributions
should be included on appropriate lines, as applicable. If the
action will result in a dollar change to an existing award,
indicate only the amount of the change. For decreases,
enclose the amounts in parentheses.




c. Organizational DUNS: (Required) Enter the organization’s DUNS or 19. Is Application Subject to Review by State Under

DUNS+4 number received from Dun and Bradstreet. Information on obtaining Executive Order 12372 Process? Applicants should

a DUNS number may be obtained by visiting the Grants.gov website. contact the State Single Point of Contact (SPOC) for Federal
Executive Order 12372 to determine whether the application
is subject to the State intergovernmental review process.
Select the appropriate box. If “a.” is selected, enter the date
the application was submitted to the State.

d. Address: Enter the complete address as follows: Street address (Line 1 20. Is the Applicant Delinquent on any Federal Debt?

required), City (Required), County, State (Required, if country is US), (Required) Select the appropriate box. This question applies

Province, Country (Required), Zip/Postal Code (Required, if country is US). to the applicant organization, not the person who signs as
the authorized representative. Categories of debt include
delinquent audit disallowances, loans and taxes. If yes,
include an explanation on the continuation sheet.

e. Organizational Unit: Enter the name of the primary organizational unit 21. Authorized Representative: (Required) To be signed and

(and department or division, (if applicable) that will undertake the assistance
activity, if applicable.

f. Name and contact information of person to be contacted on matters
involving this applicat required), organizational affiliation (if affiliated with an
organization other on: Enter the name (First and last name than the applicant
organization), telephone number (Required), fax number, and email address
(Required) of the person to contact on matters related to this application.

dated by the authorized representative of the applicant
organization. Enter the name (First and last name required)
title (Required), telephone number (Required), fax number,
and email address (Required) of the person authorized to
sign for the applicant. A copy of the governing body’s
authorization for you to sign this application as the official
representative must be on file in the applicant’s office.
(Certain Federal agencies may require that this
authorization be submitted as part of the application.)

Type of Applicant: (Required) Select up to three applicant type(s) in
accordance with agency instructions.

A. State Government M. Nonprofit

B. County Government N.  Nonprofit

C. City or Township O. Private Institution of
Government Higher Education

D. Special District Government P. Individual

E. Regional Organization Q. For-Profit Organization

F. U.S. Territory or Possession (Other than Small

G. Independent School District Business)

H. Public/State Controlled R. Small Business
Institution of Higher S. Hispanic-serving
Education Institution

I. Indian/Native American T. Historically Black
Tribal Government Colleges and

(Federally Recognized)
J. Indian/Native American u.
Tribal Government (Other
than Federally Recognized)
K. Indian/Native American V.
Tribally Designated

Universities (HBCUs)
Tribally Controlled
Colleges and
Universities (TCCUs)
Alaska Native and
Native Hawaiian Serving

Organization Institutions
L.  Public/Indian Housing W. Non-domestic (non-US)
Authority Entity

X.  Other (specify)




Appendix B: Budget Form (SF-4242a)
and General Instructions

(See page 15 for specific instructions)
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Complete ONLY baxes highlighted in red; do nat complete gray baxes,

BUDGET INFORMATION - Non-Construction Programs

SECTION A - BUDGET SUMMARY

Print Form

CME Appraval Mo, 0348-0044

Grant Program Catalog of Federal . - .
Furatian Datrastio Asslstanss Estimated Unobligated Funds MNew or Revised Budget
ar Activity Murriber Federal Mon-Fedaral Fedaral Mon-Faderal Total
(a} (b} o d fel U (q)

1. FANRP 10.253 5 3
2
+
4.
5 Totaks 3

SECTION B - BUDGET CATEGORIES

& Object Class Categories

GRANT PROGRAM, FUNCTION OR ACTIVMITY

8. Personnel

b. Fringe Barefits

c. Traved

d. Equipment

e Supplies

f. Contractual

g. Garstructan

h. Other

i. Total Direct Charges (surm of Sa-6A)

. Indirect Charges

k TOTALS {sum of 6 and &)

= 1 1 1 { J ] | | | &

k]

AN N N A O

7. Program [meorme

- |« I« [« [« E

Frevious Editlon Usable

Authorized for Local Reproduction

Stamdard Fonm L2458 (Rev. T-87)
Prascibed by OMB Cinsalar A-102



Complete DMLY boxes highlighted In red; do not complete gray boxes.

SECTION C - NON-FEDERAL RESOURCES
[a) Grant Program (b} Applicart {c) State id) Other Sources (e] TOTALS

12, TOTAL {sum of lines 8-11)

SECTION D - FORECASTED CASH NEEDS

Total for 151 Yoar =i Chuarbar Znd Guartar Srd Cluast er dth Guarter
13. Faderal
]
14, Mon-Federal
18, TOTAL {zum of lines 73 and 14) IE

SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALAMNCE OF THE PROJECT
(&) Gramt Program FUTURE FUNDIMNG PERIODS (Years)

16.
17,
18,
15.

20, TOTAL {sum of lines 16-19)

. Direct Charges:

Authorized for Local Reproduction

Standard Form 4244 (Rev. 7-87) Fage 2



INSTRUCTIONS FOR THE SF-424A

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.

SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

General Instructions

This form is designed so that application can be made for funds
from one or more grant programs. In preparing the budget,
adhere to any existing Federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be
separately shown for different functions or activities within the
program. For some programs, grantor agencies may require
budgets to be separately shown by function or activity. For other
programs, grantor agencies may require a breakdown by function
or activity. Sections A, B, C, and D should include budget
estimates for the whole project except when applying for
assistance which requires Federal authorization in annual or
other funding period increments. In the latter case, Sections A, B,
C, and D should provide the budget for the first budget period
(usually a year) and Section E should present the need for
Federal assistance in the subsequent budget periods. All
applications should contain a breakdown by the object class
categories shown in Lines a-k of Section B.

Section A. Budget Summary Lines 1-4 Columns (a) and (b)

For applications pertaining to a single Federal grant program
(Federal Domestic Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on Line 1 under Column
(a) the Catalog program title and the Catalog number in Column

(b).

For applications pertaining to a single program requiring budget
amounts by multiple functions or activities, enter the name of
each activity or function on each line in Column (a), and enter the
Catalog number in Column (b). For applications pertaining to
multiple programs where none of the programs require a
breakdown by function or activity, enter the Catalog program title
on each line in Column (a) and the respective Catalog number on
each line in Column (b).

For applications pertaining to multiple programs where one or
more programs require a breakdown by function or activity,
prepare a separate sheet for each program requiring the
breakdown. Additional sheets should be used when one form
does not provide adequate space for all breakdown of data
required. However, when more than one sheet is used, the first
page should provide the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c) and (d) blank. For each
line entry in Columns (a) and (b), enter in Columns (e), (f), and
(g) the appropriate amounts of funds needed to support the
project for the first funding period (usually a year).

For continuing grant program applications, submit these forms
before the end of each funding period as required by the grantor
agency. Enter in Columns (c) and (d) the estimated amounts of
funds which will remain unobligated at the end of the grant
funding period only if the Federal grantor agency instructions
provide for this. Otherwise, leave these columns blank. Enter in
columns (e) and (f) the amounts of funds needed for the
upcoming period. The amount(s) in Column (g) should be the
sum of amounts in Columns (e) and (f).

For supplemental grants and changes to existing grants, do not
use Columns (c) and (d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and enter in Column (f) the
amount of the increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted amount (Federal and
non-Federal) which includes the total previous authorized
budgeted amounts plus or minus, as appropriate, the amounts
shown in Columns (e) and (f). The amount(s) in Column (g)
should not equal the sum of amounts in Columns (e) and (f).

Line 5 - Show the totals for all columns used.
Section B Budget Categories

In the column headings (1) through (4), enter the titles of the
same programs, functions, and activities shown on Lines 1-4,
Column (a), Section A. When additional sheets are prepared for
Section A, provide similar column headings on each sheet. For
each program, function or activity, fill in the total requirements for
funds (both Federal and non-Federal) by object class categories.

Line 6a-i - Show the totals of Lines 6a to 6h in each column.
Line 6] - Show the amount of indirect cost.

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all
applications for new grants and continuation grants the total
amount in column (5), Line 6k, should be the same as the total
amount shown in Section A, Column (g), Line 5. For
supplemental grants and changes to grants, the total amount of
the increase or decrease as shown in Columns (1)-(4), Line 6k
should be the same as the sum of the amounts in Section A,
Columns (e) and (f) on Line 5.

Line 7 - Enter the estimated amount of income, if any, expected
to be generated from this project. Do not add or subtract this
amount from the total project amount, Show under the program
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INSTRUCTIONS FOR THE SF-424A (continued)

narrative statement the nature and source of income. The
estimated amount of program income may be considered by the
Federal grantor agency in determining the total amount of the
grant.

Section C. Non-Federal Resources

Lines 8-11 Enter amounts of non-Federal resources that will be
used on the grant. If in-kind contributions are included, provide a
brief explanation on a separate sheet.

Column (a) - Enter the program titles identical to
Column (a), Section A. A breakdown by function or
activity is not necessary.

Column (b) - Enter the contribution to be made by the
applicant.

Column (c) - Enter the amount of the State’s cash and
in-kind contribution if the applicant is not a State or
State agency. Applicants which are a State or State
agencies should leave this column blank.

Column (d) - Enter the amount of cash and in-kind
contributions to be made from all other sources.

Column (e) - Enter totals of Columns (b), (c), and (d).

Line 12 - Enter the total for each of Columns (b)-(e). The amount
in Column (e) should be equal to the amount on Line 5, Column
(), Section A.

Section D. Forecasted Cash Needs

Line 13 - Enter the amount of cash needed by quarter from the
grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources needed
by quarter during the first year.

Line 15 - Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance of the Project

Lines 16-19 - Enter in Column (a) the same grant program titles
shown in Column (a), Section A. A breakdown by function or
activity is not necessary. For new applications and continuation
grant applications, enter in the proper columns amounts of Federal
funds which will be needed to complete the program or project over
the succeeding funding periods (usually in years). This section
need not be completed for revisions (amendments, changes, or
supplements) to funds for the current year of existing grants.

If more than four lines are needed to list the program titles, submit
additional schedules as necessary.

Line 20 - Enter the total for each of the Columns (b)-(e). When
additional schedules are prepared for this Section, annotate
accordingly and show the overall totals on this line.

Section F. Other Budget Information

Line 21 - Use this space to explain amounts for individual direct
object class cost categories that may appear to be out of the
ordinary or to explain the details as required by the Federal grantor
agency.

Line 22 - Enter the type of indirect rate (provisional, predetermined,
final or fixed) that will be in effect during the funding period, the
estimated amount of the base to which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other explanations or comments deemed
necessary.
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